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Writing a business letter from scratch is a
slow, tedious process. The Handbook of
Physician Office Letters is an effective tool
to make letter writing fast and easy. It has
over 175 sample letters, including letters to
patients, suppliers, insurance companies,
and hospitals. Also, a diskette is included
with all of the letters in easy-edit format.
This source book is a must for
professionals who need to know what
information a good letter should contain,
what the tone of those letters should be,
and what form they should take.
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